
 
 

 

REQUEST FOR EXCUSED ABSENCE FOR STUDENTS  

TAKING NON-SCHOOL TOUR OR TRIP 

 
 

The Pennsylvania State Law states that, upon written request from the 

parents/guardians of the students involved, students may be excused from school 

attendance to participate in an educational tour or trip not sponsored by the school 

when the trip is evaluated by the principal as educational.   

 

In order to clarify such excused absences, the following procedure for non-school 

educational trips/tours is established: 

 

1. When a trip involves three (3) or more school days, the parents must come to 

the office for this form a minimum of seven (7) school days prior to the trip 

(except in emergency). 

2. Parents/guardians will be notified if it is felt that the trip will not be in the 

best interest of the student. 

3. Unless there are unusual or emergency circumstances, such requests will 

NOT be approved for the first or last ten (10) days of the year, or during 

mid-term exams or during standardized testing days. 

4. No more than five (5) school days per student will be approved for 

educational trip/tour requests in any school year. 

5. Make-up work is the responsibility of the parent and student.  No teacher 

should be expected to provide special instruction to the student.  This work 

will be given when the student returns to school after the absence.  Work is 

to be completed within five (5) days of return of the student to school. 

6. St. Thomas More School and faculty will not be responsible for academic 

failure due to vacation absence. 

 

 

 

(OVER) 
 



Name of student ________________________________________   Homeroom ____________ 

 

Name of student ________________________________________  Homeroom _____________ 

 

Name of student ________________________________________  Homeroom _____________ 

 

Name of student ________________________________________  Homeroom _____________ 

 

Name of parent/guardian _________________________________________________________ 

 

Dates of absence  ___________________________   to ________________________________ 

 

Please note dates of any previously excused absence (if applicable) _______________________ 

 

Brief description of the trip/tour (include location): 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

Educational value of trip: _________________________________________________________ 

 

______________________________________________________________________________ 

 

For Office Use Only:  

 

Number of school days absent ____________________________ 

 

Principal’s decision ____________________________________ 

 

Date ________________________________________________ 

 

Principal’s Signature ___________________________________ 

 

Signature of Homeroom Teacher ___________________________________________________ 

 

 


